The Wallflower Editing | www.thewallflowerediting.com	Sample Style Sheet
[project title] – Style GuideA Note from the Wallflower:
This template offers a sample of how a style sheet might be laid out, and how terms and style rules might be presented. Everything you see here can be customized to your novel and preferred style; note the parenthesis that designate “per AU” for “per author preference,” “per CMOS” to indicate the style rule is from the Chicago Manual of Style, and so forth. Also feel free to play with the presentation—it’s not uncommon for style sheets to use columns or grids to help organize.
Delete this text box before use. If you have any questions, please email Rae at rachel@thewallflowerediting.com

References:
Chicago Manual of Style, 18th Edition
Merriam Webster Dictionary

Time
3 p.m./a.m. 
three o’clock
11:58

Foreign Words
Roman, no italics (for inclusivity)

Age
Age is spelled out, no numerals (twenty-six-year-old; eight years old)

Numbers
Spell out numbers 1-99; numbers 100+ in numerals (CMOS 9.2)

Punctuation
Serial comma (a, b, and c) (CMOS 6.19)
No comma terminal too, either; but internal comma for too (CMOS 6.56)
Ellipsis with unbreakable spaces between periods ( . . . ) (CMOS 12.68)
Hyphen for stuttering mid-word (S-sorry)
Em dash for stuttering whole word (What—what?)
Em dash for interrupted dialogue, but ellipsis for dialogue that trails off

Abbreviations
a.m./p.m.
All other abbreviations and acronyms without periods (AC, EMS, IV, TV, etc.)

Other Communications
Sign text in sm. cap (LIKE THIS)
Text messages in arial font, indented 1”

A-Z Terms
all right (not alright) (per AU)
anyway (anyways OK in dialogue) (per AU)

gray (not grey)

leapt (not leaped)

Characters/People
Rachel “Rae" Oestreich: editor; brown hair and eyes; medium height; small scar on upper right arm

[Continue list of character names and descriptions here; use ABC order]

Places
Albuquerque

New Mexico

Sandia Mountains / the Sandias

[Continue list of place names and descriptions here; use ABC order]

Miscellaneous Notes
Questions? Just email Rae @ rachel@thewallflowerediting.com

The Wallflower Editing   |  www.thewallflowerediting.com   Sample Style Sheet   Questions? Just email Rae @  rachel@thewallflowerediting.com   [project title]   –   Style Guide   References:   Chicago Manual of Style, 1 8 th Edition   Merriam Webster Dictionary     Time   3 p.m./a.m.    three o’clock   11:58     Foreign Words   Roman, no italics (for inclusivity)     Age   Age is spelled out, no numerals (twenty - six - year - old; eight years old)     Numbers   Spell out numbers 1 - 99; numbers 100+ in numerals   (CMOS 9.2)     Punctuation   Serial comma (a, b, and c)   (CMOS 6.19)   No c omma terminal too, either ; but i nternal comma for too   (CMOS 6.56)   Ellipsis with unbreakable spaces between periods (   .   .   . )   (CMOS 12.68)   Hyphen for stuttering mid - word (S - sorry)   Em dash for stuttering whole word (What — what?)   Em dash for interrupted dialogue, but ellipsis for dialogue that trails off     Abbreviations   a.m./p.m.   All other abbreviations and acronyms without periods (AC, EMS, IV, TV, etc.)     Other Communications   Sign text in sm. cap ( L IKE  T HIS )   Text messages in arial font, indented 1”     A - Z Terms   all right (not alright)   (per AU )   anyway (anyways OK in dialogue)   (per AU)     gray (not grey)     leapt (not leaped)     Characters/People   Rachel “Rae" Oestreich: editor; brown hair and eyes; medium height; small scar on upper right arm     [ Continue   list of character names and descriptions here; use ABC order]  

A Note from the Wallflower:   This template offers a sample of how a style sheet might be laid  out, and how terms and style rules might be presented.  Everything  you see here can be customized  to you r  novel a nd  preferred style; note   the parenthesis that designate  “ per AU ”   fo r  “ per author p reference, ”   “ per CMOS ”   to indicate the style  rule is from the  Chicago Ma nual of Style , and so forth .  Also feel  free to play with the presentation — it’s not uncommon for style  sheets to use columns or grids to help organize.   Delete this text box before use. If you have any questions,  please email Rae at  rachel@thewallflowerediting.com  

